
IMCOM WORKSHEET 28 (v 15 Mar 2019)

MI

Additional Cards 
Needed?

SOI/SON UIC

SECTION I - GARRISON INFORMATION AND INSTRUCTIONS

DATE

SECTION IV - REQUESTER INFORMATION SECTION V - ADDITIONAL FP REQUIREMENTS

For which states?   (Also see attached chart)

IPAC

DIGITAL SIGNATURE

DA-Army

SECTION VI - CDE/SECURITY AGENCY USE ONLY (Return via email to Requestor)

PRINTED NAME SIGNATURE DATE COMPLETED

NAME

NAME PHONE EMAIL ADDRESS

SECTION II - SUBJECT'S INFORMATION

LAST NAME

SECTION III - BCA CONTACT INFORMATION FOR BACKGROUND CHECK PROCESSING

GARRISON

FIRST NAME

Fingerprint Information Worksheet
This document is intended to help you obtain your child services background check fingerprints in the most expedient manner 
possible. You must present this form to the Security Office to be fingerprinted.   To start the process, contact your local Security 
Office to schedule an appointment for fingerprinting.  
* For volunteers, short term contractors and "others" fingerprints MUST be completed before submitting work order ticket. 
* All other categories, fingerprints must be taken within seven (7) calendar days of receipt of this form.

Driving directions:

HOURS OF OPERATION PHONE NUMBER ADDRESS

CONTACT INFORMATION AT SPOKE LOCATION FOR FINGERPRINTING

PHONE EMAIL ADDRESSGARRISON

Sticky Note
Add in Garrison Specific Information and Instructions 

Completed by: BCA

Sticky Note
Add in Driving Directions to FP location

Completed by: BCA

Sticky Note
Add in Hours of Operation, Phone Number and Address of FP location

Completed by: BCA

Sticky Note
For Hub and Spoke Locations Only

Add in Contact Information for Security Office where FP will be taken

Completed by: BCA

Sticky Note
Add Subject Last Name, First Name and Middle Initial

Completed by: Requester

For Hub and Spoke Locations:  Completed by Hub BCA

Sticky Note
Add in Contact Information for BCAs

Completed by: BCA

Sticky Note
Completed by: Requestor

For Hub and Spoke Locations:  Completed by Hub BCA

Sticky Note
Add in relevant information if any State Specific FPs are needed.  Attach any state specific forms or information.

Completed by: CPAC for employees/applicants

For Hub and Spoke Locations Only: Completed by Hub BCA

For Enduring Sites: SOI/SON and UIC completed by BCA for non-employees

For JBLM: Completed by BCAs for all categories

Sticky Note
Completed by: BCA

For Hub and Spoke Locations Only: Completed by Spoke Security Specialist
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ANNEX B – Map to Training Site
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	Fort Stewart IMCOM Form 28
	Hub and Spoke (MASTER)
	Untitled

	Fort Stewart MAP

	Enter Garrison Specific Information/Instructions: Child services background check fingerprints will be conducted on Fort Stewart Tuesdays and Thursdays only at Bldg. 623, room 118
	Driving directions: See attached map 
	HOURS OF OPERATIONRow1: Tuesday & Thursday 0800-1100 & 1230-1500
	PHONE NUMBERRow1: (912) 767-1910/4291/5045
	ADDRESSRow1: 1086 William H. Wilson Ave Bldg. 623 Room 118 
	Garrison Name: Fort Stewart
	Security Specialist Name: Dandridge, Mary
	Phone #: (912) 767-4291
	Email Address: mary.j.dandridge.civ@mail.mil
	Garrison Name1: Fort Stewart
	Security Specialist Name1: Moore, Gwendolyn
	Phone #1: (912) 767-5045
	Email Address1: gwendolyn.g.moore.civ@mail.mil
	Individual's Last Name: 
	Individual's First Name: 
	Middle Initial: 
	Garrison Name2: 
	BCA Name2: 
	BCA Phone #2: 
	BCA Email Address2: 
	Garrison Name3: 
	BCA Name3: 
	BCA Phone #3: 
	BCA Email Address3: 
	Garrison Name4: 
	BCA Name4: 
	BCA Phone #4: 
	BCA Email Address4: 
	Date: 
	Select One: [Select One]
	Enter additional state abbreviations: FBI LIVE SCAN
	SOI/SON: Z227
	UIC: W6BDAA
	PRINTED NAMERow1: 
	Date FPs completed: 


